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How to Claim your Community Investment Tax Credit (CITC):
For Returning Donors

Thank you for your continued, generous support! The following steps will walk you through the
process of claiming your tax credit. The process should take no longer than a few minutes. If you
have any questions, please contact us at citc@asiancdc.org.

To submit your CITC claim, log in at:
http://hed-citc.azurewebsites.net/login.aspx

Did you forget your User ID and/or password?
Leave both boxes blank, click “Submit’, and then enter your email linked to your CITC profile. Your
username will appear.

To recover your password, enter your username, leave the password window blank and click
“Submit”. The system will email you a temporary password. Be sure to check your Spam folder if
you don’t see the email in your main inbox within a few minutes.

DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT
COMMUNITY INVESTMENT TAX CREDIT (CITC) PROGRAM

User ID: [ |
Password: [ |

Upon logging in, you will click “NEW” on the left to create
DEPARTMENT OF HOU g oy application for your recent CITC donation.
COMMUNITY INVI

TAXPAYER INFORMATION SCREEN

| g Edit Profile , ” Change Password H Sign Out

o
PNew ) ————————'"VEDTT“QENT ——————-'"XEM%TI'J"NET"T ——————T‘;’I(g:ggR PARTNER NAME PARTNER ADDRESS PARTNER PRIMARY —————PAIZL"ER
. CDC of South Great Barrington, MA -
Select|| 7/11/2016 $10,000.00' 7/11/2016 B 01230 Tim Geller 7/11/2016
CDC of South Great Barrington, MA .
Select| 1/1/2015 $2,000.00 7/11/2016 Berkshire 01230 Tim Geller 7/11/2016

o Did you move recently? Use “Edit Profile” to ensure your contact and mailing information is

updated!
o Check the status of your claim after submitting your application. “Partner Signed” column
indicates when we reviewed and approved your request. Your certificate should arrive within

2 weeks of that date!

Forget how to file a CITC claim? Read on to the next page to review quick and easy process.
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Part | - Section A - Taxpayer & Investment Information

‘Taxpayer Information.

Tris s2cton I 10 be compieted by ALL Investor taxpayers
Type of Taxpayer*

@Individual

OJoint

O Business (Nop Pass-Through Entity)
OTrust (Pass-Through Enfity)

O Partnership (Pass-Through Entity).
O CGorporation (Pass-Through Entity)
() S-Corporation (Pass-Through Entity)

Oother:

( RJ ] I Ambrose ] ]
First Name int  LastName Sumx.

[128 Centre Street |

Acaress Line 1

[ ]
Acaress Lne 2

Siippery Rock ] [Pennsylvania v 16087]
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[617-555-1212 | [sco@corp.abe |
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‘Taxpayers Tax Reporting Year Period*

@®Calendar  OFiscal

Investment information

“Taxpayers Business Type or Status*
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